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The Application Process

Please ensure you have read the Guidance notes before completing this application form.  
The Application Form is divided into 6 sections: Organisation Details; Purpose of Organisation; The Project; Project Aims and Objectives; Financial Details; Your Agreement; and Further Information.

Completing the Application Form 

1.
Please state clearly how much is for the project and how much is for practical support.
2.
Please check your application is complete and that you have answered all the questions before submitting to us.  The decision to offer funding is based on the information you give us in the application form. 
Applications can be completed and submitted electronically or by post. The form must be signed and dated by an authorised signatory of your organisation before submitting.
4.
Please ensure that you include a copy of the organisations written constitution, articles of association or other relevant documentation.
Submitting your application

The closing date for applications is 5pm Friday 16 February 2018.  Applications received after this time will not be considered. Please email the completed application form to readysteady@ghn.org.uk You will receive an acknowledgement email shortly after receipt.

We aim to let you know if your application has been selected to go through to the next round by Wednesday 21 February 2018.
Voting will take place on Tuesday 27 February, 6-9pm in the Pearce Institute. 

Further Information 

If you have any questions please contact readysteady@ghn.org.uk. You can also visit www.PBScotland.scot to learn more about PB.
[image: image2.jpg]



Please note that the boxes will expand to provide enough space for you to insert your information to, but we have limited the overall size.
	Information on your organisation

	1.      Name and Contact Details of the Organisation Applying for Funding

	Name of Organisation: 
	     

	Address: 
	      

	Post Code:
	     
	Telephone:
	      
	Email:
	     

	2.
Name and Details for the Contact Person for the Proposal

	Title: 
	     
	Name:
	     

	Position in Organisation:
	     

	Address (if different from above) 
	     

	Daytime Telephone No. 
	     
	E-Mail 
	     

	If this person has specific communication needs, please provide details
	     

	3. Type of Organisation

	  Community Group 
	  Voluntary/3rd Sector Organisation

	  Public Sector Organisation
	   Other (please describe below)

	Other:      

	Charity Registration/Care Inspectorate Registration Number (if applicable):      


	4.      What are the Main Aims and Activities of your Organisation?

	


	Information on Funding Proposal

	5.
Name of Funding Proposal

	     


	6.
Which of the area priorities does your proposal aim to look at?  (Please refer to guidance notes and tick all that apply) 

	Young People                                                                            ( 
Youth Employability                                                                 (
Environments                                                                            (
Vul

V

 (changing 



	7.
Please tell us what you aim to do: (Please read the guidance relating to this question – Section C and Q7 – prior to providing the description) 

	


	Finance

	9.      Amount requested:
	£     

	10.    Any other funding you have secured:
	£     

	11.    Total Cost of the Proposal:
	£     

	12.    If you have secured or requested any other funding for your proposal, please provide details. 

	Funder 
	Amount 
	Confirmed or pending

	     
	£     
	     

	     
	£     
	     

	13. 
Please provide a breakdown of the expenditure with this proposal.


	Item to be purchased or activity to be supported

     
	Supplier

     
	Cost

£     

	     
	     
	£     

	     
	     
	£     

	     
	     
	£     

	     
	     
	£     

	     
	     
	£     

	Total cost of proposal:
	£     


	Governance

	14.  
Bank Signatories:  Please provide the names of two signatories to the organisation’s bank account. Please note the signatories cannot be related.


	1.  Name:
     


     Position:
     
	2.  Name:
     


     Position:
     

	Bank Account Name
	     

	Purpose of Account
	

	Bank Account Number
	     

	Bank Sort Code
	


	Supporting documents

	15.  Please tick the box(es) below to indicate that you have included the following documents. (Please refer to guidance note before completing this question) 
   Most recent Annual Accounts

   Most recent Bank Statements for all accounts. 

   Constitution or Memorandum & Articles of Association

        Operational Policies (if applicable) – Please name the policies that have been submitted with the proposal  


	Your Agreement


	By signing this you are confirming that you are an authorised signatory for the organisation applying for the Community Budgeting fund.  You are also confirming that the statement below is accurate.
As far as I know and believe, the information in this application form about the proposal is true and accurate. I am authorised to allow this project to go ahead and include the relevant documentation as requested.  I can confirm that Glasgow City Council can:
· Publish details of the financial support they are giving to this project;

· Share any details they have about our project from the application or from future assessments to Glasgow City Council colleagues and other agencies, including grant-making bodies; and

· Use any of the project details in news releases, publications and other publicity materials.

Glasgow City Council can do these things without asking us again for our agreement and will not use any of these details for commercial purposes.



	I confirm that I have read and understand the Statement on Data Protection (see Guidance Notes – Page 7 - Declaration)


	
	Signed:
	     
	
	Print name:
	     

	
	Designation:
	     
	
	Date:
	     

	

	This form must be signed by an Office Bearer e.g. Chairperson, treasurer, secretary.


Please return completed applications forms by 5pm Friday 16 February 2018 to:

Ready Steady
Glasgow Homelessness Network

Unit 16a, Adelphi Centre

12 Commercial Road

Glasgow

G5 0PQ
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